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[Ipunoxenue
K mpukasy Ne 01-02/314 ot 26.12.2025

MOJINTUKA
00paboTKH NMePCOHANBHBIX JAHHBIX
MYHUIHIIAJIBEHOT0 00pa30BaATEILHOIO YUpekKIeH S cpeaHeii 00meotpa3oBaTe bHON MKOIBI
«OBPA3OBATEJIbHBIA KOMILIEKC Ne 2 «Bektop»
(HoBas pexaxkuus)

1. O6mme mostoKeHU

1.1.  Hacrosmas momutuka  oGpaGoTku [CPCOHAJIBHBIX ~ JIAHHBIX  MYHHITHIAJIBHOTO
obpa3zoBaTensHOro YUIPCIHKACHHS CpelHElR 061meo0pazoBaTenpHOH IIKOJTBI
«OBPA3OBATEJIBHBIA KOMITJIEKC Ne 2 «Bekrop» (nanee — ITonuTHKa) OIpEReIseT Lemn
00pabOTKA NEPCOHANBHBIX NAHHBIX, KATErOPHH H nepeveHs 06pabaTBIBAEMBIX MEPCOHANBHBIX
AaHHBIX, KAaTErOpuH CyOBEKTOB, NMEPCOHANBLHBIC NAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOEL,
CPOKH HX O00palOTKH H XpaHeHHs, MOPSIOK YHHYTONKEHHS NEPCOHANBHBIX JIAHHBIX IIPH
AOCTHXKCHMH leled uX o6pabOTKM MM NpPH HACTYIUIGHHH WHBIX 3aKOHHBIX OCHOBAHHH B
MYHUIANIATLHOM ~ 00pa3oBaTeIbHOM — yUpPEXKAEHHH — CPeHEH obmeobpa3zoBaTenbHOH  1IKONE
«OBPA30BATEJIbBHBIN KOMIUIEKC Ne 2 «Bekrop» (manee — IlIkoma).
1.2. JlokanbHble HOpPMAaTHBHBIE aKThi W HHbIE AOKYMEHTEI, periaaMeHTHpyiomue o06paboTky
TNICPCOHANIbHBIX aHHBIX B 1IkoJIe, paspabaTiBaroTes ¢ yuetoM mosoxennii [1oTHTHK,
1.3. [lelicteue IloauTHkM paclpoCTpaHACTCs Ha INEpPCOHAJbHBIC JaHHBIE, KoTophle Illkona
00pabaThIBaeT ¢ HCIOB30BAHUEM H 6e3 HCIIOIB30BAHIS CPe/ICTB aBTOMAaTHU3aI[1H.
1.4. B TonuTHKe HCIONB3YIOTCS CEAVIONME IOHSTHSL:
~ MCEpCOHANBHBIC JaHHBle — obas WH(OPMAIMS, OTHOCSINAACS MPSAMO MM KOCBEHHO K

ONPE/IC/ICHHOMY HJIH ONpPECTACMOMY (DH3HYECKOMY JHLY (CyOBEKTY NEpCOHATBHBIX

JaHHBIX);
~ TMCPCOHAIBHBIC ~ NaHHBIC, pa3spelICHHble CYOBLEKTOM [EPCOHANBHBIX  [JAHHBIX LA
PaclipOCTPAHEHHS, — IEPCOHATBHBIC NAaHHBIC, NOCTYN HEOTPAHHYEHHOTO Kpyra JHI K

KOTOPBIM TIPEOCTaBNICH CYOBEKTOM MEPCOHAJIBHBIX [aHHBIX IIYTEM JAa49d COIVIAcHS Ha
00paboOTKy MepCOHANBHEIX JJAHHBIX, PA3PEIICHHBIX CYOHEKTOM MEePCOHABHBIX JMaHHBIX JUIS
PacrpoCTpaHCHHUs B MOPsAAKE, npeaycMoTpennoM DenepanbHeiM 3akoHoM oT 27.07.2006 Ne
152-@3 (nanee — 3axon);

~ OlCpaTop NEepCOHANBHBIX JaHHBIX (omeparop) — Illkonma — ropuamdeckoe mIo,
CaMOCTOATE/IPHO I COBMECTHO C JIPYTHMM JIMIAMH  OpraHM3ylomee U  (Wim)
OCYIIECTBIIAIONMIEE 00pabOTKY NEPCOHANBHBIX NAHHBIX, OMPEENSIONIEe MeNH obpaborku
IIEPCOHAILHBIX NAHHBIX, COCTAB IEPCOHANBHBIX JaHHBIX, OJICKAIIUX 00paboTKe, MeHCTRHS
(omepauum), coBepiIaeMbIe ¢ MEPCOHATBHBIMHA JaHHBIMH;

- 00paboTKa MEepCOHANBHBIX NAHHBIX — JEHCTBHE (Omepanus) MM COBOKYNHOCTh IEHCTBHIA
(orrepanmii) ¢ MepCOHANTEHBIME JAHHBIMH C HCIIONB30BAHMEM U 663 HOMONb30BAHIS CPE/ICTB
aBTOMATH3AlMHK, BKIIOYas cOOp, 3aliCh, CHCTEMATH3AUMIO, HAKOIUICHHE, XpAHEHHE,
YTOUHCHHC  (OOHOBJIEHHE, H3MEHECHHE), H3BICUCHIIE, HCIONIB30BaHUE,  Mepeiayvy
(pacrpocTpaHenHe, MpefoCTaBIeHue, OCTYII), obesnuuuBanue, GIOKUpOBaHWE, yIaNcHUE,
YHHYTOXEHHE,

~ ABTOMATH3HPOBaHHAs 00pabOTKAa NEPCOHANBHBIX JaHHBIX — 06paGoTka TIEPCOHATTBHBIX
AQHHBIX C IIOMOINBIO CPEJICTB BBIYUCIUTENLHON TEXHUKH;

~ PAclpOCTpaHCHHe MEePCOHANbHBIX NAHHBIX — JEHCTBHS, HAIPABJICHHBIE HA PACKPHITHE
IICPCOHATBHBIX TAaHHBIX HEOIPEJIETICHHOMY KPYTY JIHII;

~ TPCHOCTABICHHE MEPCOHANBHBIX JAHHBIX — NEHCTBHS, HANPABICHHbIE HA PAacKpLITHE
TICPCOHANTLHBIX JIAHHBIX ONPEICICHHOMY JIMILY MJIM OLPEETIEHHOMY KPYTy JIHLI;



- OJIOKMpOBaHHE TeEpPCOHANBHBIX  JAHHBIX — BPEMEHHOE  TpeKpauleHue 06paboTku
IEPCOHANBHBIX NAHHBIX (38 HMCKIIOYEHHEM CIIydaeB, ecid o6paGoTka HeobXoxuMa UL
YTOYHCHHS NTEPCOHANIBHBIX JIAHHBIX);

~ YHUHTOXCHHE NEPCOHANBHBIX NAHHBIX — AEHCTBHA, B pE3y/IbTaTeé KOTOPHIX CTAHOBHTCS
HCBOSMOJKHBIM BOCCTAHOBHTB COJCPIKAHHE INIEPCOHANBHBIX TAHHBIX B HH()OPMALHOHHOM
CHCTCME  TIEPCOHAIBHBIX JNAaHHBIX M (WJIHM) B pe3syibTaTe KOTOPBIX YHHYTOMKAKOTCS
MaTEepHaJIbHBIE HOCUTE/IH [IEPCOHATLHEIX JaHHBIX,

- 00e3/HYMBAHME MEPCOHANBHBIX NAHHBIX — NCHCTBUS, B pe3yJbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXHBIM ~ 0€3  HCIOJB30BAaHHWA  JOIOJHUTEIBHOM HHpOpMALUK  OIpeNesuTh
[IPHHA/VIEHHOCTD IEPCOHATIBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY IEpCOHANBHBIX JAHHBIX;

- UH(OPMAIMOHHAS CHCTEMA MEPCOHANBHEIX TAHHEIX — COBOKYITHOCTB COZEpIKaImuxcs B 6azax
AGHHBIX TICPCOHAILHBIX JAHHBIX H O00CCHEYHBAIOMHKX HX 06paGOTKY HH(BOPMAHOHHEX
TEXHOJIOTHH U TEXHUYECKHX CPEJICTB;

~ TpaHCTpaHHYHAasA [epefava NEPCOHANBHBIX IaHHBIX — Iepeaaya MepcOHATbHBIX NAHHBIX Ha
TEppUTOPHUIO  MHOCTPAHHOTO IOCYZApCTBA OpraHy BJIACTH HHOCTPAHHOIO TIOCYapCTBa,
WHOCTPAHHOMY (H3HYECKOMY JIHIY MIIH HHOCTPAHHOMY IOPUIMIECKOMY JIHILY.

1.5. I1lkona KaKk onepaTop nepcoHaNbHbIX JAHHBIX 0613aHa:

1.5.1. Cobmonate KOH(HICHIMATEHOCTS MEPCOHATBHBIX JaHHBIX, & HIMEHHO HE PaclpOCTPaHATEH

ICPCOHATBHBIC MaHHBIE U HE IMepelaBaTh MX TPETBHM JIHIAM 0€3 COrJIACHS cyOnpexTa

[ICPCOHATBHBIX JTAHHBIX MM €ro 3aKOHHOIO MPEACTABHTENSA, eCid HHOE He IPEXYCMOTPEHO

3aKOHOATEILECTBOM.

1.5.2. OGecneunts cyGhekTaM IEpPCOHANBLHBIX JaHHBIX, HX 3aKOHHBIM IIPEJCTABHTEIIAM

BOIMOXKHOCTL O3HAKOMJICHHS! C IOKYMEHTAMH M MaTepHalaMH, COACPIKALIMMH HX HepPCOHATBHBIE

JQHHBIE, €CITH UHOE HE MPEeJyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. PaspacHaTE CcyObekTaM HepCOHANBHBIX JMAaHHBIX, HMX 3aKOHHBIM IIPEJCTABUTENIAM

TOPHANYCCKHUE MOCTIE/ICTBHS OTKA3a NPEIOCTABUTE IEPCOHANBHEIE JaHHEIE.

1.5.4. BrokupoBath WM ynaiusTth HENPaBOMEPHO 00pabaThiBaeMble, HETOYHBIC MEPCOHAIBHBIE

JIaHHBIE MO0 06ECTIeYUTs HX BIOKHPOBAHUE HIIH yaaneHue.

1.5.5. Tlpexpatuts 06paboTky W YHHUTONKUTH MM OOE3THIATE [IepCOHAalIbHBIE JaHHbBIe 6O

obecIieynTh MpeKpalieHre o6paGoTKH M YHHYTOKEHHE HITH 063 IMYHBAHMC IIEPCOHAJIbHBIX

A@HHBIX ITPU JOCTHXKEHHH LIETH UX 00paboTKH.

1.5.6. IlpexpaTuts 06paboTKy TMepCOHANBHBIX AAHHBIX MM OGECIEHTE npekpamenie 0opadborku

TICPCOHANILHBIX TaHHBIX B Cllydae OT3bIBa CYOBEKTOM IEPCOHANBHBIX NAHHBIX COLACHS Ha

00paboTKy €ro IepCoHANBHBIX NAHHBIX, €CIIM MHOE He NPEeNyCMOTPEHO JIOTOBOPOM, CTOPOHOM

KOTOpOro,  BBIrOAONpPHOOpETaTeNIeM WM IOPYYHTENEM IO KOTOPOMY  SIBISETCS CyOBeKT

[ICPCOHANIEHBIX MAHHBIX, WM HHBIM corjamenneM Mexay Ilkooif u cyGsexTom [EPCOHATBHBIX

JaHHBIX.

1.5.7. TlpuauMaTe Meppl, HEOOXODHUMBIE M HOCTATOYHLIE g 00ecredeHus BBINOTHEHUS

00s13aHHOCTEH, Pe/lyCMOTPEHHbIX 3aKOHOM H HPHHATHIMH B COOTBETCTBHH C HIM HOPMATHBHBIMU

MPaBOBBIMH aKTaAMH.,

1.6. Il1xosa Bripase:

1.6.1. CaMOCTOSATENIBHO ONPENeNsTh COCTaR U [EPEUCHb Mep, HEOOXOAUMBIX M HOCTATOYHBIX IS

obecreYeHns BBIMONHEHHS OBsM3aHHOCTEH, NPENYCMOTPEHHBIX 3aKOHOM W IpPHHATHIMH B

COOTBETCTBHH C HHM HOPMATHBHBIMHM IIPDABOBLIMH AaKTAMH, €CIU WMHOE He IIPEyCMOTPEHO

3aKOHOJATEIbCTBOM O IEPCOHATBHBIX AHHBIX,

1.6.2. Mcrionp30BaTh NepCOHAIBHBIE JAHHBIC CYOBEKTOB NMEePCOHANBHBIX JAHHBIX 6e3 HX COrachs B

CirydasiX, IpeayCMOTPEHHBIX 3aKOHOIAaTEILCTBOM.

1.6.3. IIpeaocTaBasTh nepcoHaTbHbIE TaHHbIC CYOBEKTOB NMEPCOHANBLHBIX JAHHBIX TPETBUM JTHIIAM

B CiIyqasX, IIpelyCMOTPEHHBIX 3aKOHO/1aTENECTBOM.

1.6.4. Tlopyuurs 06paGoTKy ITepPCOHAIBHEIX AAHHBIX ApYroMy JIMIy € corjacusi cy6bekTa

HCPCOHATILHBIX NaHHBIX, €CIM MHOE HE IPEAYCMOTPEHO (elepanbHEIM 3aKOHOM, HA OCHOBAHHH

3aKIII0¥aeMoro ¢ STUM JIMIIOM aorosopa. JInmo, ocymecTBisiomee 06paboTKy mHepcoHambHBIX




AGHHBIX 110 mopy4yennio Ikonbl, 06s13aH0 CcOOMIOAATH NPHHIMIBI M IpaBuia 00paboTku
HMEPCOHAIIPHBIX  NAHHBIX, IPETYCMOTPCHHBIE 3aKOHOM, COOMIONATh  KOH(MHICHIHATBHOCTS
TICPCOHANLHPIX AHHBIX, NPUHUMATh HEOOXOJMMBIE Mephl, HAIpAaBICHHBIE HAa OOeCIeYeHHe
BBINOJHEHHS 0053aHHOCTEH, IPEeyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHWKM, COBEpIICHHOJICTHHE  0GYYAIOIIMECS,  DOIUTENH HECOBEPIIEHHOJETHHX
00yYarOIKXCA W BOCIMTAHHHUKOB, WHBIE CYOBEKTHI NIEPCOHANLHBIX AAHHDIX (manee - cyOBEKTHI
ICPCOHANBHBIX JIAHHBIX) 00sI3aHbI:

1.7.1. B cmy4asx, mpeIycMOTPEHHBIX 3aKOHOIATEIBCTBOM, npenocrasiath llkone nocroBepubie
[IEPCOHATBHBIE JIaHHBIE.

1.7.2. Tlpn u3mMeHeHHH NMepCOHATBHBIX JAHHBIX, 00HApyKEHUH OMIKMOOK MJIM HETOYHOCTEN B HHX
HE3aMEeUIUTETHhHO co00ImaTh 06 3tom IIkoste.

1.8. CyOpekThl nepcoHanbHBIX JaHHBIX BIpaBe:

1.8.1. Ilonyyars mudopmanmio, kacaroutyiocsi 06paGoTKy CBOHX HIEPCOHATBHBIX JaHHBIX, KPOMe
CJIy4aeB, KOr/la TaKOi NOCTyI orpaHu4eH (deaepanbHbIMH 3aKOHAMH.

1.8.2. TpeGosath ot I1IKOJIBI yTOUHUTE HePCOHAILHEIE NAHHBIE, OJIOKMPOBATh MX WJIM YHHYTOKUTH,
CCJIM NIEPCOHATBHBIC NAHHBIE SABJSIOTCS HEMOHBIMH, YCTApeBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJTyHEHHBIMH HIIH HE SBIAIOTCA HEOOXOMMMBIMH UL 3asiBIIEHHOMN LI 06paBOTKH.

1.8.3. JlonomHuTh mepcoHanbHble JaHHBIE OLEHOYHOIO XapakTepa 3asBJIEHHEM, BLIPAXKAIOIHUM
COOCTBEHHYIO TOUKY 3PEHHUSL.

1.8.4. Ob6xanosare medictus wim Gespeiicteue 11Ikombr B YIOJTHOMOYEHHOM OpraHe IO 3aluTe
1paB CyOBEKTOB NEPCOHATBHBIX JAHHBIX HIH B CYIeGHOM IIOPSIKE.

2. IlpaBoBrIe OCHOBAHHS 00PaGOTKH MEPCOHAIBHBIX AAHHBIX
2.1. TlpaBoBBIMH OCHOBaHUSIMH 0GpaGOTKH nepconabHpIX AaHHbIX B [llkone siBisoress Yeras u
HOPMATHBHBIC MPaBOBBIC aKThI, JUIA HCIOIHCHHS KOTOPBIX H B COOTBETCTBHE ¢ KOTOpsIMH I1TKoMa
OCYWIECTBIIACT 00paboTKy HEPCOHAIBHBIX JAHHBIX, B TOM YHCIE:
e TpynoBoit koziekc, HHBIE HOPMATHBHEIE IPABOBEIE AKTHI, COZEPIKAIHE HOPMBI TPYIOBOIO
npasa;
» DBIo/pKeTHBIN KOMEKC;
» Hauorossii kozexc:
¢ D'paxxnaHckuii Kojekc;
o CewmelinbIit Kogekc;
» @ecpepanbuplii 3akon or 29.12.2012 No 273-®3 «O6 oOpasoBanuu B Poccuiickoit
®eepaLiiu» U MPUHSATBIC B COOTBETCTBUY C HUM HOPMATHBHBIE [IPaBOBBIC AKTHI;
* CONHAJIBHOE, ICHCHOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO POCCHIICKOIM Denepanmn;
* 3aKOHONATENLCTBO B cepe Oe30MaCHOCTH, B TOM 4YHMCIE AHTHTEPPOPHUCTHUECKON
3alUIIEHHOCTH.
2.2. 1IpaBoBEIMH OCHOBaHHAMH 00PaGOTKH HNEPCOHANBHBIX JIaHHbIX B IlIkoie Takxke sBsIOTCS
JIOTOBOPBI ¢ (YU3MYECKMMH JIMIAMH, 3asABICHHS (COTIAcH, HDOBCPEHHOCTH) O0ydarommxces |
ponuTeNell (3aKOHHBIX TpeJCTaBHTENEH) HECOBEPIICHHOIETHHX o0yJaromuxcs, corjaacusi Ha
00paboTKy NepCOHANbLHBIX TaHHBIX.

3. Llesin 00paboTKn MepCoHANBLHBIX JAHHBIX, HX KaTeropHH H nepevyeHb, KATeropun
Cy0BEeKTOB, MepcoHANbHbIE JAHHbIE KOTOPbIX 00pabaTbiBaOTCst, CIOCOOBI, CPOKH HX
00paboTKH M XPAHEHN S, TOPHAOK YHHYTOKEHHSI NEPCOHAIBLHBIX JAHHBIX

1. Ilean obpaGoTkn: opraHM3zanus 00pa30BaTeALHOI IeSATeTLHOCTH 110 o0pa3oBaTe/IbHBIM
NpOrpamMmMam  I0MKOJILHOr0 00pa3soBaHMs, HAYAILHOTO OOIEro, OCHOBHOIO OGmEro u

cpeaHero o6uero o6pa3oBaHus, NOMOTHUTEILHBIM 001100 pa30BaTEILHBIM IPOrpaMMam
Kareropun nannbix | ITepcoHanbHbIE JaHHbIE CrrenmanbHple aHHBIe
ITepeuens anHBIX o damumms, ums, otuectso (npu CBelleHUS 0 COCTOSIHUH
HaJIMYUH); 37I0pOBbS
*  TIOJ;




* IPaXJIAHCTBO;

e J1aTa ¥ MECTO POXKJICHHS,

* m3obpaxenue (pororpadus, Bumeo);

* IACIOPTHBIE TaHHBIE;

*  aIpec PerucTpaluy Mo MECTy
KHUTENbCTBA;

¢ azmpec GAKTUYECKOTO MPOKUBAHHS;

* KOHTAKTHBIE JIAHHEIE;

* UHJIUBH]IyalbEHBIH HOMED
HAJIOTOILIaTe/IbIINKA;

* CTPaxOBOH HOMEP MHIAMBHIYAILHOI'O
manesoro cyera (CHUJIC);

e CBelleHHUS 00 ycrieBaeMoCTH
00y4JaloImerocs u Apyrue CBEACHMS,
obpasyromuecs B nporecce peayn3aiiu
00pa3oBaTeIbHOMN POrPaMMEI;

e HHBIE [IEPCOHANILHEIE JJAaHHBIE,
npefocTaBiseMble QU3NIECKUMHI
JUIAMU, He0OX0IMMEIE /IS
3aKJIFOYCHHS ¥ MCTIOJIHEHUS JIOTOBOPOB,
UCITIOJTHEHMSI HOPM 3aKOHOJIATeNILCTBA B
chepe obpazosanus

Kareropuun OGyuaromuecs, uX poauTeny (3aKOHHbIE OPENCTABUTEITH )

cyOBEKTOB

Croco6s1 ABTOMATH3UpOBaHHAs 06paboTKa U €3 CPEeICTB ABTOMATH3ALMH, B TOM
o06paboTku quche:

* IIOJIyICHHC IIC€PCOHAIBHBIX /JaHHBIX B YCTHOH H MNHCHBMEHHOM
(opme HemocpeICTBEHHO OT CyOBEKTOB EePCOHATBHBIX AHHBIX

¢ BHCCCHMS TICPCOHAIBHBIX JAaHHBIX B JKYPHAJIBI, PEECTPHl U
HH(OPMALIHOHHBIC CUCTEMBI 1 JOKYMEHTHI LITKOBIL.

Cpoxku 06paboTtku

B Teuenne cpoka peanusanuy 06pasoBaTeIbHOM IPOrpaMMbl

Cpoku xpanenus

B Teuenue CpOKa, YCTAaHOBJICHHOI'O HOMeHI'U[aTYPOﬁ JEJI B 3aBUCHMOCTH OT
THIIA TOKYMEHTA, B KOTOPOM CoOeplKarcs NepCoOHAaNBHEIE JaHHbIe

[Mopsiox
YHHYTOXKEHUS

B cootsetcTBun ¢ [TopsiikoM yHHUTOXEHHUS M 06€3 THUNBAHIS
NEPCOHANBHBIX AaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIS
NEPCOHANBHBIX JaHHBIX

2. Heabp obpaborku

BbINOJIHeHHS QYHKUMIT W noaHOMoumii paGoTonartens B TPY/IOBBIX

OTHOWIEHUSX, B TOM YHC/Ie 00513aHHOCTEI 10 0XpaHe Tpyaa

Kareropuu nannsrx

CrieninanpHele
[IepCOHA/TbHBIE JaHHBIC

IlepconanbHble nanHbIe

[Tepeuens nanubIx

CBemeHHs O COCTOSHHH
3/10POBbS

e (damMuIMs, UM, OTYECTBO;

e TIOJ;

* TPaXIaHCTBO;

* JlaTa ¥ MECTO POIKICHHS;

 uzobpaxenue (pororpadus);

e IIaCTIOPTHEIE JAHHBIE;

* aJpec PErHCTPALNH [0 MECTY
JKUTEIILCTRA;

* ajapec (paKTHYECKOro MPOKUBAHHSL:

e KOHTaKTHBIC J[AHHBIE;

* HHAMBHIYAIbHBIA HOMED
HAJIOrOIJIaTe bIINKA;




* CTPaxoBOM HOMEP HHUBHIYAILHOIO
muesoro cyera (CHUJIC);

e CBeJleHHs 00 0Opa3oBaHuH,
KBaJIM(HKAIUH, TPO(HECcCHOHATBHOI
TIOATOTOBKE U MOBEIIICHUU
KBaIM(HKAIIHH;

® CEMEWHOE MOJIOKEHUE, HATHYHE JTeTel,
POJICTBEHHBIE CBSI3H;

* CBEJICHHUS O TPYJOBOH AEATEILHOCTH, B
TOM YHUCJI€ HATTHYHE TIOOMIPEHHIH,
HarpaxxjaeHuil u (uim)
JUCHHUIIIMHAPHBIX B3BICKAHMIH;

* JIaHHEIE O PETUCTpAIUH Opakxa;

* CBE/JCHHSA O BOUHCKOM YYETe;

e CBelleHHs 00 WHBAJUIHOCTH,

* CBEJCHUs 00 ynepKaHuH ATMMEHTOB;

* CBEJICHHS O JI0XO0/I€ C IPEALLIYIIETO
MecTa paboThI;

* HHBIC IEPCOHATIFHBIE JTAHHBIE,
npeaocrasigeMble pabOTHUKAMU B
COOTBETCTBHH C TpeOOBAHUAMH
TPYAOBOI'0 3aKOHOJIATEILCTBA

Kareropun PaboTHuKH, KaHIMIATE HA paboTy (couckarenu)

CcyOBEKTOB

Crroco6k! ABTOMATH3MpOBaHHAsA 00paboTka M Ge3 cpeacTs aBTOMaTH3aIlHH, B TOM
0b6paboTku quclie:

* TOJYyYCHHE IIEPCOHANBHBIX JAHHBIX B YCTHOM H IHMCHMEHHOMN
(hopme HemoCpesICTBEHHO 0T CYGBEKTOB MEPCOHATHHBIX JAHHBIX;

® BHECCHHS ICPCOHANBHBIX [AaHHBIX B JKYPHAbl, PEECTPHI H
HH(pOPMAIMOHHBIE CUCTEMBI U JOKYMeHTHI 11TK0JIbI

Cpoxku 06paboTtku

B teuenue cpoka neffcTBus TpymoBoro moroBopa. JUIs KaHIHIATOB — B
TEYCHHE CpPOKa, HEOOXOAMMOTO JUIS PacCMOTPEHHMS KaHAUIATYpPEl U
3aKTIOYCHHS TPYI0BOTO JI0T0BOpa

Cpoxu xpanenus

B Tedenue cpoka, ycraHosiennoro HOMEHKIaTypou Jel B 3aBUCUMOCTH OT
Thha JI0KyMEHTa, B KOTOPOM COZAEpIKATCsA IEPCOHAIbHBIE J[AHHBIE, B TOM
YHCJIE B COCTaBe JIMUHEIX el — 50 jer

[Mopsimox
YHUYTOKEHHUS

B coorserctBmm ¢ TlopsmKOM —YHHYTONEHUS ¥ 0GesHIABAHIS
MEPCOHANLHBIX AaHHBIX [IIKONBI B 3aBHCHMOCTH OT THIA HOCHTEIs
HEPCOHATBHBIX JaHHBIX

3. Ilear obpaborkm: PeATH3ANMA  IPAKIAHCKO-NIPABOBBIX  {0r0BOPOB, CTOPOHOIH,
BBIF0I0IIPHOOpeTaTEIEM HITH Io.ryqarejieM KOTopbIX siBjasiercs [lxosa

Kareropun nannex

IIepconanbHele [anHble

[Tepeuennb manHbX

e (amuus, UM, 0TYECTBO:

* TIaCIIOPTHHIE JaHHBIE,

® aJpec peTHCTPalMK U (WIH) GaKTHYIECKOTO MPOKUBAHHS,

* KOHTaKTHBIC JaHHbIE;

* HHJMBHIYaJlbHBIi HOMEP HAIOTOILIATE bIHKA;

¢ HOMEp pacyeTHOI'0 CUETa;

* HOMep OaHKOBCKOM KapThl;

® HHBIC [ICPCOHAIIHBIE IaHHEIE, TIPE/IOCTaBIIEMbIe (PU3MUECKAMU
JIUIAaMH, HEOOXOIMMBIE JUISl 3aKITFOUCHHS H UCIIOTHEHHS
JOTOBOPOB




Kareropuu

Komtparentsr, napraepst, cropons: JI0roBopa

cyOBeKTOB
Criocobsr ABTOMAaTH3UpOBaHHas 06paboTKa 1 Ge3 CPEJICTB aBTOMATH3AaIlHH, B TOM
06paboTku qucie:

® TOIy4CHHE NEPCOHANBHBIX JIAHHBIX B YCTHOM M MACEMEHHOI
(bopme HemocpencTBeHHO OT CyGBEKTOR NePCOHANBLHBIX JaHHBIX;

* BHECCHMS TIEPCOHATBHBIX JAHHBIX B XKYPHAIIbI, PEECTPHI U
HH(OPMALMOHHBIEC CHCTEMBI B JOKYMEHTHI 111KOJTB]

Cpoku 06paboTku

B Teuenne cpoka, HEOOXOMMMOTO JUTS HCMONHEHNS 3aKIOICHHOIO
JI0TOBOpa

Cpoxu xpanenwns

B teuenune CpOKa, YCTaHOBJIIEHHOT'O HOMCHKH&TYPOﬁ ACJ B 3aBHCHMOCTH OT
THIIA TOKYMEHTA, B KOTOpOM cogepKarcs IEpCOHANbHEBIC JaHHBIE

[Topsinok
YHUUYTOKEHUS

B cooteerctruu ¢ [Topsakom yHUITOKEHUS 1 063 IMUNBARAS
[ICPCOHAIPHBIX TaHHbIX [IIKOIBI B 3aBUCUMOCTH OT THITA HOCHTES
OEPCOHATBHBIX JAHHBIX

4. Ilean o6paboTku:

obecreuenue fe3onacHocTH

Kareropun nanmsix

IlepconanbHble nannbe

Ilepeuens nanubx

* (hamumms, UM, OTYECTRO;

e [aCIIOPTHHIEC JaHHEIE;

* QJIpeC PEruCTpaluH U (W) (paKTHIECKOTO IPOKABAHMUSL
* KOHTaKTHbIE JJAHHbBIE

Kateropun IMoceTurenu ko

| CyOBeKTOB
Cnoco6r1 ABTOMaTH3UpOBaHHas 06paboTKa 1 6e3 CPEJICTB aBTOMATH3AIIHH, B TOM
006paboTku qucne:

* IOJTY4YCHHE MEPCOHANBHBIX JJAHHBIX B YCTHOM M MUCBMEHHOI
(hopme HemocpeacTBEHHO OT CYyGBEKTOB NEPCOHAIBHEIX JAHHBIX;

* BHCCCHHs [ICPCOHATBHBIX [[AHHBIX B XXYPHAJIBI, PEECTPHI U
MH(OPMALIMOHHBIE CHCTEMBI H TOKYMEHTHI 111KOTEI

Cpoku o6paboTku

B Teuenue neprosa Haxox/ICHHS MOCETHTENS Ha tepputopuu Ilxosr

Cpoxku xpanenus

B Teuenue cpoka, ycranoieHHoro HOMEHKJIATYPO el B 3aBHCUMOCTH OT
THIla TOKYMEHTA, B KOTOPOM COJIePIKaTCs IIEPCOHANbHBIE TaHHbIE, B TOM
unciie MUHEMYM 30 qHel B OTHOIIEHUY 3amuceit Kamep BUICOHAOIOIeHH S

[opsnok
YHHYTOKEHUS

B cootsercTBHu ¢ [TopsiakoM YHHUTOKEHHS i 003 HYHBARTS
[ePCOHANBHBIX MaHHBIX [[IKOIBI B 3aBHCHMOCTH OT THITA HOCHTEJIS

HOEPCOHAILHBIX JaHHBIX

4. YcnoBust 06paboTKH MepCoOHATLHBIX JAHHBIX

4.1. Ilxona ocymectBiuser c6op, 3amucs, CHCTEeMATH3alNIO, HAKOIUICHHE, XPAHEHHE, YTOUHCHHE

(oOHOBIEHHE,
IIpeJI0CTaRIeHHeE,

H3MEHEHHE),
AocTym),

U3BJICYEHHE,
obesnnynBanue,

HCIIO/Ib30BaHHE,
GioxupoBanue,

nepenavy  (pacpocTpaHeHue,
yIaJlleHHE W  YHHYTOXKCHHE

[CPCOHATBHBIX JIaHHBIX B COOTBETCTBUH C 3aKOHOJATEILCTBOM O NEPCOHAIBHBIX JIAHHBIX U
JIOKalIbHBIMM HOPMATUBHBIMH akTaMu [1KoTbI.
4.2. Bee mepconansusle mammbie Illkorna TIONY4aeT OT CyOBEKTa NMEPCOHANBHBIX IAHHBIX, 4 B
ClIy4asX, KOorla CyOBeKT IepCOHAIBHBIX IaHHBIX HCCOBEPIICHHOJIETHHH, — OT €ro poauTeeii
(3aKOHHBIX IIpezcTaBUTENEH).
4.3. Ilomyyenne o o6paboTky [ICPCOHANLHBIX JAHHBIX, Pa3PEICHHBIX CYOBEKTOM MEPCOHATBHBIX
A@HHBIX JUIs pacnipoctpanenns, [llkoma ocyuectsusier ¢ cobmronenmem 3aIIPETOB U YCJIOBHIA,
IPEAYCMOTPEHHBIX 3aKOHOM,
4.4. llIxona obpabarbiBaeT EpPCOHANBHBIC JAHHEIE:

* 0€3 HCIIOB30BAHMUS CPEICTB aBTOMAaTH3AIIHH,




® C HCTOIB30BAHHEM CPEACTB aABTOMATH3ALUMH B IPOrpamMMax M UH(pOPMAIIMOHHBIX
cucremax: «1C: 3apnnara u kaapel», «'UC Obpaszosanue -76», «PTUC JI[IO», ®IUC
«Mos mxonay, «KETUICCO», PUC «I'MA-9», PUC «[TUA-11».
XpaHEeHHe [ePCOHANBHBIX IAHHbIX:
4.5.1. Illkonma XpaHHT epCOHANBHEIE JAHHBIE B TCUEHHE CpoKa, HEOOXOAMUMOTO IS TOCTHIKECHUS
HeneH uX o0paboTKH, a JOKYMEHTHI, colepsKamiue [IEPCOHANIBHBIC [IAHHBIE, — B TE€YEHHE CPOKa
XPaHCHHS TIOKYMEHTOB, MPETYCMOTPEHHOTO HOMEHKIATYPOH e, ¢ y4eTom ApXHUBHBIX CPOKOB
XpaHeHHs.
4.5.2. llepcoHanbuble naHHBIC, 3a(MKCUPOBAHHBIE HAa OYMAa)KHBIX HOCUTENISIX, XpaHATCI B
3alMpaeMBIX mkadax Jub0 B 3aIMPAEMBIX OMEIIEHHSIX, AOCTYII K KOTOPBIM OIpaHHYEH.
4.5.3. Ilepconanburle naHHble, 0OPaGATEIBAEMBIE C HCIOL30BAHHEM CPEIICTB aBTOMAaTH3allUH,
XPaHATCS B TaKOM TOPSZIKE U Ha YCJIOBHAX, YTOOBI HCKIIOYHTD HENPABOMEPHBIA UITH CITyYaiHbIH
AOCTYIl K HHM, YHHYTOXCHHE, H3MEHEHHE, OJOKMpOBAHHE, KONMUPOBaHHUE, IPEJOCTaBIICHHE,
PacIpOCTPaHCHHE NICPCOHANBHBIX IaHHBIX, A TAK)Ke HHEIE HEMPABOMEPHBIE IEHCTBHS B OTHOMICHUH
MIEPCOHATBHBIX JAHHBIX.
4.6. Jlnua, oTercTBeHHBIE 3a 0GPaGOTKY MepCOHANbHBIX JaHHbIX B Illkone, mpekpamaror ux
00pabaThIBaTh B CIIEAYIONMEX CIIydasX:
* JOCTHTHYTBI IETH 0OpabOTKH NEPCOHAIBHBIX TAHHEIX;
® HCTCK CPOK NEHCTBHS COTIIACHS Ha 06pabOTKY MepCOHANBHEIX AAHHbIX:
* OTO3BaHO cornacue Ha 00paboTKy MepCOHANBLHBIX TAHHBIX;
e 00paboTka mepCoHaNbHBIX JaHHBIX HEIIPaBOMEpHA.
4.7. Ilepenaua NIEPCOHAJIBHBIX TAHHBIX |
4.7.1. lllkorna obecnednBaeT KOHPHICHIMATEHOCTD NEPCOHAIBHBIX JJAHHBIX.
4.7.2. IlIxona mepeaaeT mepcoHaNBHBIE JAHHbIC TPETHUM JIMIAM B CIIEIYIOMIUX CIIyyasX:
* CyOBEKT MepcoOHaTbHBIX JaHHBIX JAJI COT/IACHE HA nepenavyy CBOMX JaHHBIX;
* [NCpelaTh NaHHbIE HEOOXOLMMO B COOTBETCTBHHM ¢ TPeGOBAHMAMH 3aKOHONATENLCTBA B
paMKax yCTaHOBJICHHOH TIpoIenypsl.
4.7.3. llIxona He OCyINECTBIACT TPaHCTPaHUYHYIO TIEpeaaqy MepCoOHaNbHBIX JAHHBIX.

S. AKTya/IM3alisi, HCIPABJIEHHe, YA eHHe | YHUYTOKECHHE NEPCOHATbHBIX JAHHBIX, 0TBEThI
Ha 3aMPOCHI CYyObEKTOB MePCOHAIBHBIX JAHHBIX
5.1. B cmydae mpenocrasieHus CYOBEKTOM NEPCOHANBHBIX JAHHBIX, €ro 3aKOHHBIM
MPCACTaBUTENEM (AKTOB O HEMOJIHBIX, YCTAPEBIIHX, HCJIOCTOBEPHBIX HIIM HE3AKOHHO MOJTYYEHHBIX
fepcoHapHpiX  nanublX Illkoma  axrtyamusupyer, wucmpasser, Omokupyer, ypamser wWim
YHHATOKACT HX H YBENOMIISICT O CBOMX ACHCTBHAX CyOBEKTA EPCOHATBHBIX JAHHbIX.
5.2. Tlpu pmocruskeHHMH meneiH 00pabOTKH NEepCOHANBHBIX JaHHBIX, 2 TaKXke B ciIy4yae OT3bIBa
CYOBEKTOM IEPCOHANBHBIX JAHHBIX COITIACHS Ha 00paloTKy MepCOHANBHBIX  JAHHBIX
NCPCOHAIIBHBIC JaHHBIC IOUIEKAT YHWYTOKEHHIO, €CIM HHOe He IPETYCMOTPEHO JOrOBOPOM,
CTOPOHOH,  monmyd4arenem  (BbIroonpuoOperateseM) Mo KOTOPOMY  SIBJISI@TCS  CYOBEKT
IEePCOHATBHBIX JAaHHBIX.
5.3. VHHYTOKEHHUE JIOKYMEHTORB (HOCHTeIelt), CoMepIKaIiX epCOHAIbHBIE JaHHbIE, IIPOH3BOJIUTCS
B COOTBETCTBHHU ¢ [lopsKoM yHHYTOMNEHHS U 063 THIMBAHUS [EPCOHANBHBIX AaHHBIX I1Ikoe! B
3aBHCHMOCTH OT THIIA HOCHTENI IEPCOHANBHBIX MAHHBIX, B TOM YHCIE IyTEM H3MEeThYCHUS
IIpeaepe, CTHPaHHs WK HOPMATHPOBAHUS 3IEKTPOHHOTO HOCHTEIS.
5.7. Tlo 3ampocy cyObekTa MepcOHATBHBIX AAHHBIX HIH Cro 3aKOHHOTO mpencraBurens [llxora
coobmaer emy uHpOpMANHIO 06 00paboTKe IepCOHANBHBIX MaHHBIX CyOBEKTa B CPOKH U B
NIOpSIIIKE, YCTAHOBICHHOM 3aKOHOM.,



